11/14/2013
NAME
ADDRESS

CITY, STATE  ZIP

Dear ____________,  

I am writing you to inform you that your case with Community Options Inc. will be closing as of ________________________.  It has been my pleasure to assist you in working on your goals within your community.  Thank you for working with Community Options Inc.
If you have any questions in regards to your case closure you may call Community Options Inc. at _________________, and we would be happy to answer any questions or concerns you may have.

Good Luck in your future endeavors!  

Sincerely,
Community Options Staff 


